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Climate Solutions Specialist   
 

Overview 
Community Energy Association (CEA) has a position available within its Capacity and Leadership 

Development (CLD) Sector, which fosters local leadership through education, networking, and 

information-sharing between communities, to enhance local knowledge, capacity, and commitment for 

collaborative and impactful climate action. 

This position will be responsible for supporting the delivery and design of concurrent projects included 

in CEA's Scaling Up Municipal Climate Action Portfolio, with a focus on Alberta Climate Leaders (in 

collaboration with the Municipal Climate Action Centre), and a national-level, collaborative scoping and 

research initiative aimed at developing provincial-specific capacity support systems for municipal staff 

and elected officials interested in accelerating climate action in their communities.  

Our team of 39 continually inspire each other by being profoundly committed, each day, to our shared 

purpose and to delivering high-quality, impactful work. Our staff is recognized provincially and nationally 

as leaders in supporting communities to take climate action. With experience, expertise and passion, 

each of our team members plays a critical role in our work to support local governments and First 

Nations to save energy, emissions and money. To empower personal and organizational excellence, CEA 

respects and supports each staff as necessary, including work flexibility and professional development.  

To learn more about our policy on caring for clients, people and planet, you can read our report, Going 

Beyond.  

Our work includes developing and re-booting community energy and climate change plans, drafting 
policy for local governments, publishing research, educating local government staff and elected officials, 
celebrating local government achievements, assessing renewable energy opportunities, and deploying 
related infrastructure. 

About the Position 
 Compensation: $65,000 to $85,000 (based on a 35-hour work week)  

 Employment type: 24-month full time (fixed term) contract with a possibility for extension or 

full-term employment based on future funding and the employee’s performance. 

 Experience: At least 7 years’  experience managing complex, multi-year programs or projects 

related to climate change, including planning, implementation, and evaluation 

 Location: Distributed work location, with a preference for candidates based in Calgary 

https://mccac.ca/advisory-services/alberta-climate-leaders/
https://www.communityenergy.ca/about-us/our-people/
https://www.communityenergy.ca/wp-content/uploads/2021/03/CEA-Going-Beyond.pdf
https://www.communityenergy.ca/wp-content/uploads/2021/03/CEA-Going-Beyond.pdf
https://www.communityenergy.ca/our-projects/
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 Workplace: Hybrid (with option to work from home and/or utilize flexible office hours) with 

some travel requirements. Remote work considerations for strong candidates not based in 

Calgary. 

 Competitive benefits package and 5 weeks’ vacation annually (pro-rated based on start date) 

 

Skills and Expertise 
A successful candidate will possess the following skills and expertise:  

 In-depth knowledge of the latest research and developments in the subject areas of climate 

change mitigation and adaptation 

 Experience developing and implementing climate policy and/or programming to address the 

unique challenges faced by Canadian communities and local governments 

 Knowledge and experience working within or alongside municipal governments 

 Project management expertise, including the ability to navigate complex projects with multiple 

collaborators and competing priorities, and the ability to evaluate program outcomes/impact 

 Advanced community engagement and mobilization skills, and extensive experience developing 

and managing stakeholder relationships 

 Ability to collaborate effectively with current/potential partners to identify and act on 

opportunities for efficiencies and shared value. 

 Ability to approach challenges with creativity and innovative thinking, developing new and 

effective solutions to complex problems 

 Excellent written and verbal communication skills 

 Effective public speaking and facilitation abilities 

 Ability to prioritize and manage multiple tasks, with a flexible and adaptable approach to work 

 Ability to work remotely across a distributed team 

 Advanced proficiency in Microsoft Office suite (Word, Excel, PowerPoint, Teams) 

 

Duties Summary 
The ideal candidate will report to the Scaling Up Project Lead and collaborate with CEA’s experienced 

staff to support the design, development and delivery of a multi-year collaborative and phased program, 

focused on enhancing municipal climate action capacity across the country. Specific responsibilities will 

include: 

 Project Planning and Coordination 

o Establish and maintain strong relationships with key stakeholders and potential partners, 

including government agencies, non-profit organizations and academic institutions. 
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o Support the creation of comprehensive project plans that align with Scaling Up program 

goals and objectives, as well as grant requirements. 

o Provide strategic advice and recommendations to support impactful programmatic 

decisions. 

o Assist with the development and monitoring of project workplans and budgets. 

o Support the ongoing identification and prioritization of funding opportunities for current 

and future projects. 

 Program Implementation 

o Support project lead in the coordination and implementation of project deliverables to 

achieve high-quality outcomes, delivered on time and within budget. 

o Lead and assist with a range of project activities spanning research, stakeholder 

engagement, data analysis and report development. 

o Support advisory committee development and management, including scheduling and 

facilitating meetings, tracking recommendations, and integrating feedback into workplans 

and activities. 

o Manage funder relationships and grant reporting processes, including the development of 

progress reports and final reports. 

 Impact Monitoring   

o Collaborate with project teams and advisory committees to design project performance 

indictors and impact measurement plans. 

o Provide regular reports on project performance, using data to identify areas for 

improvement and making recommendations for changes to increase impact. 

To Apply  
Apply to HR@Communityenergy.bc.ca by 5pm Mountain Time on March 17th, 2023.  We thank all 

applicants for their interest. However, we will only contact those shortlisted for the role.  NO telephone 

inquiries please. 

 Send a three-page resume, and contacts for at least 2 references 

 Create a short (4 minutes or less) video, upload to YouTube and send the link along with the 

items above.  Please test first. In the video answer the following questions: 

o Tell us about yourself. Why do you work in this field and what do you enjoy about it? 

o Why do you think you'd be a great fit for this position? How does your specific 

experience and skill set align with the job description?  

o What excites you about this position? And about working for CEA in general? 

Learn More About CEA  
www.communityenergy.bc.ca   
http://acceleratekootenays.ca/   

mailto:HR@Communityenergy.bc.ca
http://www.communityenergy.bc.ca/
http://acceleratekootenays.ca/
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http://www.bcmclc.ca/   
https://bcclimateleaders.ca/  
https://closingtheloop.ca/  
https://mcahub.ca/   
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